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1. OBIIIME NMOJIOXKEHMSA

1.1. Otgen mo obmmm Bompocam ['ATIOY HCO «HACK» (manee — otaen)
SBISETCS CTPYKTYPHBIM TIIOApa3leleHUeM TIOCyJapCTBEHHOIO aBTOHOMHOIO
npodeccHoHaTbHOr0  oOpasoBaTenbHOro  yupexaeHus  «HoBocubupckuit
ApXUTEKTYPHO- CTPOMUTENBHBIA KOJUIEMX» (Hajlee — KOMUIEMK) M IOXYMHSIETCS
3aMEeCTHUTEIIO JUPEKTOPpa KOJUIeIXKa 10 O0IIUM BOIIPOCaM.

1.2. PabGotHukm oTmena B  CBOE€H  HEATEIBHOCTH  PYKOBOJCTBYIOTCS
OOIIENPU3HAHHBIMA [PUHIMIIAMA ¥ HOpPMaMH MEXIYyHapoOIHOIoO IIpaBa,
MexayHaponHsiMu  goroBopamu P®, Konctutynumedr P®, denepanbHeiMu
KOHCTHTYLMOHHBIMH 3aKOHaMH, (enepalbHbIMA 3aKOHaMH, H31aBaEMBIMH B
COOTBETCTBHM C HHMM HHBIE HOpPMAaTHBHBIE IMpaBOBble akTel PP (ykazamu u
pacriopspkeHusmu IIpesunenta Poccuiickoit ®enepanuu, [OCTAHOBICHHUSIMH H
paciopsokenusmMu  [IpaButensctBa  Poccuiickort ~ ®Denepanuu, IIPHKa3oM
Muno6puayku P® ot 14.06.2013 Ne 464 «O6 ytBepxnaenuu Ilopsaxa
OpraHM3allid ¥  OCYIIEeCTBIIEHUsS  OOpa3oBaTEeNbHOM  AEATEIBHOCTH IO
00pa3oBaTeNlbHBIM IPOrpaMMaM CpelHero HpodeccCHOHAIbHOro 00pa3oBaHUMN,
3aKOHaMH ¥ WHBIMH HOPMAaTHBHBIMH IIpaBOBBIMH akTamMu HoBocubGupckoi
obnacTi, YCTaBOM KOJUIEIKa, peIIeHUsMU, NpUHATEIME Ha [lemarormueckom
COBETe, pEIIeHUSIMH, IPUHATHIMA Ha MeTOINYECKOM COBETE, HHBIMA HOPMAaTUBHO-
MIPaBOBBIMH aKTaMH KoJuleaxa U HacTosinuM [lonoxenuem.

1.3. Otmen ocCyIIeCTBISET CBOKO NEATEIbHOCTh BO B3aMMOIECHCTBUU CO BCEMH
' CTPYKTYPHBIMH ~TIOfApasfeleHUsIMA KOJUIEIDKa Ha OCHOBE IUIAHOB paboThI
KOJUTeDKa, IMPHUKA30B, PACIOPSHKEHWH M NOPYYeHHMM IOUPEKTOpa KOoJUlemKa |
3aMeCTUTeNs IUpeKTopa KOoJIepka 1o 00IMM BoIpocaM, IiaHa paboTsl OTaeNa.
1.4. PaGOTHHKH OTHeNla HAa3HAYAIOTCd HA JOJDKHOCTh M OCBOOOXIAIOTCS OT
JOJDKHOCTH IPUKA30M TUPEKTOpa IO COTJacOBAaHHUIO C 3aMECTHUTENIEM IHMPEKTOpa
o OOIIMM BOIIPOCAM.

1.5. Pacnpenenenue o0si3aHHOCTEH MeX Iy paOOTHHUKaMU OTAeNa OCYLIECTBIAETCS
Ha OCHOBaHWM JOJDKHOCTHBIX HHCTPYKLIHH, YTBEPKIEHHBIX JIUPEKTOPOM
KOJIJIE[Ka U COTJIACOBAHHBIX C 3aMECTHTEJIeM JUPEKTOpa o OOIIKUM BOIIPOCaM.

1.6. B ciydae OTCYyTCTBHS OIHOTO U3 paOOTHHUKOB JUIMTENbHOE BpeMs (6one3Hsb,
OTITYCK ¥ T.JI.) BPEMEHHOE HCIIOJTHEHHUE ero 00sI3aHHOCTEH MOXKET OCYILIECTBIIATLCS
IPYTHM IOJDKHOCTHBIM JIMLIOM, HA3HAYEHHBIM IIPUKA30M JAUPEKTOpa KOIUIEIXKa 110
COTJIAaCOBaHHIO C 3aMECTUTENIEM TUPEKTOpa 10 OOIIUM BOIIPOCAM.

2. IEJIA U 3AJAYHA OTAEJIA

2.1. OcHOBHBIE 1IeJiM padoThl 0TAE/IA 0 00IIMM BONIPOCaM:

o pa3HOCTOpPOHHEE pa3BUTHE JHYHOCTH CTyJeHTa Kak TIpaxIaHWHA
Poccuiickoro o0mecTtBa, oOnamaromero TIiIyOOKMMH IPpOGECCHOHATbHBIMU
3HAHWSMH W HaBBIKAMH, KYJIbTYPHOTO, COLHAJIBHO AaKTHUBHOIO, C YBaXXE€HUEM
OTHOCHINErocs K IyXOBHBIM LEHHOCTSIM M TPaAMLHUAM, MODPAIbHBIM YCTOSIM H
HPaBCTBEHHBIM OpHEHTHpaM 00IIeCTBa;

J OpraHM3anys ¥ KOOPAUHAIUS paboThI 10 OXpaHe TPya B KOJIEIKE;



. obecrieueHre pealu3allid MPOrpaMMbl HMH(QOpPMATHU3alMM KOJUIEKa U
OCYILECTBICHHE OOIIEro PyKOBOACTBa HH(MOPMAIMOHHBIM IIEHTpaM KOJUIEIXa,
obecreurBaonMM  (QYHKIIMOHMPOBAaHWE WHQPOPMALUOHHOW HHGPACTPYKTYphl
KOJUIeKa,;

° oOecrieveHne MATAHUEM 00YyJarOIMXCs M paOOTHUKOB KOJUIEKa;

° IEATEIbHOCTG 110  OKa3aHHI0  IUIATHBIX  JOMOJHHUTENBHBIX  YCIYT
IpeIycMOTpeHHas YCTaBOM KoJuleka U MPUHOCSINAS T0XOZ;

° OCYIIECTBIICHHE aJIMAHUCTPATHBHO-XO3HCTBEHHOT'O 00CITyKHBaHHS
OOIIEKHUTHS,

° opraHu3aus npoGoprueHTalHOHHON paboTHI;

* BBITIOJTHEHUS TOCYHApCTBEHHOTO 3aJaHus IO IpHeMy aOUTYypHEeHTOB, a
Tak)Xe B IIJIATHBIE TPYIIIbI;

° oXpaHa TpyJia U TeXHHUKa 0e30IMacHOCTH;

° B3auMooTHommeHus co CMU;

" opraHuzanus GU3NIECKOro BOCITUTAHHUS.

2.2. Ha oraen Bo3iaralorcs cjieaylomiyue 3aJa4u:

2.2.1. Co3ganue YyclIOBHHA, HEOOXOOUMBIX IS BCECTOPOHHETO pAa3BUTUS U
CONMATM3AIMY JIMYHOCTH OyIyIero crenuaiucTa. BocnmuTanue rpakIaHCKOTO
CaMOCO3HaHMS CTyAeHTOB. MOTHBaIMs CTyJI€HTOB Ha BeleHHe 340poBoro obpasza
KU3HA U OXpaHy COOCTBEHHOTO 3IOpPOBBS; pealu3alus CHCTEMBI Mep,
HaIpaBJICHHBIX Ha OXpaHy U YKpeIUIeHHe PU3NIECKOro U ICUXUIECKOTO 310POBbS;
[ponaragfy CeMeHHBIX IEHHOCTe U OTBETCTBEHHOrO PONUTENhCTBA. Pa3BuTHE
BOCIIMTATEIbHOTO KOMIIOHEHTa 00pa3zoBaTeNbHOro mpolecca, (GpopMmupoBaHHE Y
CTYAEHTOB 00IIMX U MPOdeCCHOHATBHBIX KOMITETEHIINH. Pa3BuTHE CTyIeHIeCKOTro
CaMOYTIpaBlIeHUsI, Y9acTUs CTYJCHTOB B paboTe OOIMECTBEHHBIX OpraHU3aLHU.
PasBute W mopmep)kka HWHWIHAATHB, HANpaBICHHBIX Ha OpraHU3alHIo
BOJIOHTEPCKOTO IBM)KEHHUs. Peanmuzanus cucTeMbl KOHKYpCOB U (ecTuBasei mo
Pa3IUYHBIM NPOPUISIM U HHTEpecaM CTYIEHTOB C LENIbI0 MOANEPIKKHU CIIOCOOHBIX,
MHUIMATUBHBIX, TAJIAHTIUBBIX 00yJarOIIUXCS.

2.2.2. KoHTpons cobmoneHuss paOOTHUKAMHU YUPEXKIACHHUS 3aKOHOHNATENbHBIX |
WHBIX HOPMATUBHO-TIPABOBEIX aKTOB 00 OXpaHe TpyJa, KOJUIEKTUBHOT'O JOTOBOPA,
COrJIAllIeHUsT IO OXpaHe TpyHa; OpraHu3anus ¥ COBEpIICHCTBOBaHHUE
npoQUIIaKTHIECKOH  pabOTBl 1O  MPENYNpPEeXACHHIO  IPOU3BOJICTBEHHOIO
TpaBMaTH3Ma, MpoQecCHOHAITBFHBIX 3a00JIeBanuil U 3a00J1eBaHUN, 00YCIOBICHHBIX
IIPOU3BOACTBEHHBIMH (haKTopaMH, a Taikke paboThl IO YIy4IIEHHIO YCIOBHUH
Tpyaa, uHGOpMHpPOBaHHE H KOHCYJIbTHPOBaHHE pPAOOTHUKOB M CTYIECHTOB
KOoJUle[pka IO BOMpOCAaM OXpaHbl Tpyda,  H3y4eHHE W pPaclpoCTpaHEeHUe
IIEpPeOBOI0 OIBITA IO OXpaHe TPyZa, Ipolaran/ia BOIPOCOB OXPaHbI TPY.a;

2.2.3. OpraHu3amnus ¥ pa3BHTHE E€AWHOr0 HWHGOPMAIMOHHOTO IPOCTPAHCTBA U
uHDopMaMOHHON  oOpa3oBaTeNnbHOM  cpeosl  Kojulemka,  obecmedeHue
UHOPACTPYKTYphl KOJUIEIKa; MOBBIIIEHHE KadecTBa 00pa3oBaTeNbHBIX YCIYr U
POCT KOHKYPEHTOCIIOCOOHOCTH KOJUIeKa Yepe3 HUCII0Ib30BaHHe HH(GOPMAITHOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH; BHEIPEHHE HOBBIX TEXHOJIOTHH M IMPUHIIAIIOB



opranmzainuu y4eoHoro nmpouecca Ha 6asze ucnons3oBanus VKT, mis moaroroBku
CHEIHAJMCTOB Ha Bcex ¢GopMax oOydeHHs, a TaKXKe B CHCTEME IIOBBIIICHHS
KBaTuGUKaUK; WHHOpPMATU3ALUS CUCTEMB] YIIPABIICHUS KOJIIEIKA.

2.2.4. TlnanupoBaHWe, OpraHW3al¥s M KOHTPOJIb IHMTaHUS OOYJaIOIIUXCA M
noceTuTeNeil; oOecriedeHre BRHICOKOTO KauecTBa IPUTOTOBJIEHHS IMIIU M BEICOKOH
KyJIBTYPBl OOCITY)XHBaHWsSI OOydJaroOUIMXCS M IIOCETUTENIEH;  CBOEBPEMEHHOE
obecreueHre MPOAOBOJBCTBEHHBIMUA TOBapaMH IIPOM3BOJICTBEHHOIO U TOPIOBO-
00CITY)KHBAIOIIETO MpoIecca; H3ydeHHe CIpoca 00ydalomuXcs ¥ NoTpebuTesel
Ha IPOAYKIHMIO OOIIEeCTBEHHOTO INUTAHUSA; BEICHHE ydYeTa U CBOEBPEMEHHOE
IpEeICTaBJIEHHE OTYETHOCTH O IPOU3BOACTBEHHO-XO3SMCTBEHHOM IEATENLHOCTH
CTOJIOBOM, MPaBUIIbHOE MPUMEHEHWe NeHCTBYIOMUX (OPM H CHCTEM OILIATHI H
CTHMYJIMPOBAHHUS TPyAQ;  KOHTPOIb 3a KadeCTBOM IIPUIOTOBJICHHS IIHIIH,
COOJIIOIEHMEM IPaBUJI TOPTOBIH, LEHOOOpa30BaHUS U TpeOOBAaHMH IO OXpaHe
Tpyda, COCTOSHHEM TPYOOBOX U IIPOM3BOACTBEHHOH IUCIUILIMHBI, CaHHTApHO-
TEXHWYECKMM COCTOSIHHEM [POM3BOACTBEHHBIX M TOPrOBO-00CTY>KHBAFOLIUX
IIOMEIIEHHH; obOecredeHrne BICOKOH 3eKTUBHOCTH NPOU3BOACTBA U KYJILTYPBI
00CTY)KABaHHS ITOCETUTENICH CTOJIOBOM, BHEAPEHUE HOBOM TEXHUKH U TEXHOJIOTHH,
IIPOrPECCUBHEIX (hOpM OOCITYy)XMBaHHS M OpraHU3aldd Tpy[a, B TOM YHCJIE Ha
OCHOBE  HCIIOJIb30BAaHHWSI  COBPEMEHHBIX  HMH(OPMAIMOHHBIX  TEXHOJIOTHH;
OCYIIECTBJIEHHE B IIpeJeax CBOei KOMIIETEeHIIMM HHBIX QYHKIMH B COOTBETCTBUHU
C HenIMH ¥ 3aJadyaMd KoJulemka; 3(PQEeKTUBHOE BBHINOIHEHHE IUIAHOBBIX
mokasateleil IUTaHa (PUHAHCOBO-XO3SMCTBEHHOM OESITEIbHOCTH, YBEIUYEHHUE
IOXOJI0B OT OOCITy>KUBaHUS.

2.2.5. Onrtummsanuss pabOThl 10 YBEIHMYEHHUI0O 00beMa U IOBBILICHHUIO
3QGEKTUBHOCTA OKa3aHUs IUIATHBIX YCIYr B KOJUIE[UKE; MAapKEeTHHI pBIHKa
IUTATHBIX YCIYT; COBMECTHO ¢ Oyxrairepueid, pacdeT CTOMMOCTH OKa3aHHs
IUTATHBIX ~ yCIyr; paboTa, COBMECTHO C pYKOBOAMTEISMH IpyNI, IO
CBOEBpPEMEHHO! oIiaTe oOydaromMMUCS IO 0Opa30BaTEeIbHBIM IIPOrpaMMaM
cpeqHero mpoheCCHOHATBHOIO OOpa30BaHUS, IOTOBOPOB OKa3aHMs ILIATHBIX
o0Opa3oBaTeNbHBIX; paboTa, HampaBleHHas Ha TorameHue (PUHAHCOBOM
3aJOJDKEHHOCTH  O0y4aromuMHCs 10  JOroBOpaM  OKas3aHHWsd  IUIaTHBIX
00pa30BaTeNbHBIX YCIYr, C OCYIIEeCTBICHHEM HHIWBHUAYAJIBHOTO IOAX0/a;
pealM3ands yCIyr W COOCTBEHHOM NIpPOAYKLIHH, CTPYKTYpHBIX IOJApa3ZelIeHHi,
HaJIeJIEHHBIX COOTBETCTBYIOIIMMH ITOJIOXXEHUSMH, COOCTBEHHOM CMETOH HOXOA0B
¥ pacxoloB IO CPeNCcTBaM OT IMPHHOCAIIEH A0XOH HEATEIBHOCTH M YCIyr H
IPOAYKIMH, H3TOTOBIEHHOW OOyJaloIUMUCS YUpEeXICHHs; OCYLIECTBIECHUE
COTPYIHHYECTBA 110 HAIPABJICHUSM, COOTBETCTBYIOIIUM NPOMUIIO AESITEIBHOCTH
VYupexneHus; opraHu3alus U MpOBeIeHUE MEPONPHUATHH pa3IMYHOIO YpOBHS Ha
0aze y4YpeXIEeHHS; OCYIIECTBICHHE DPEKJIaMHOM NAeATEIbHOCTH; OCYIIECTBIICHUE
00pa3oBaTeNbHOM JEATENBHOCTH IO JOIOJHHUTENBHBIM IPOGECCHOHAIBHBIM
IIpOrpaMMaM IIOCPEJICTBOM pealu3alyy: AOMOIHHTENBHBIX MPOGECCHOHATBHBIX
nporpaMM  (OporpaMM  MOBBIIIEHWS ~ KBaIMGUKaMM W I[IPOrpamm
npodeccuoHaTbHON NEPENIOATOTOBKH ) Ha JOTOBOPHOM OCHOBE.

2.2.6. Xo3siicTBEHHOE OOecledeHne AesATeTbHOCTH OOINEXUTHS; pa3MeLeHue H
OpraHM3alHs IPOKUBAHUS 00YJAIOUIMXCS U )KUJIBLOB B OOIIEXKUTHH; COOMIOEHUE



NpaBWJ  BHYTPEHHETO  DPaclopsKa,  MaclopTHOTO,  CaHUTapHO-TIPOTHBO-
SIHUIEMHOJIOTHYECKOr0 PEXUMa, MPOTHBOMOXKAPHOH O€30IaCHOCTH; YIIy9lIICHHEe
KITAIIHO-OBITOBEIX YCIOBHHM MPOXUBaHUS 00yJarOIUXCs; y4acThe B IOArOTOBKE
M HCIONHEHHM VIPABIEHUYECKHX pELIeHHH pyKOBOACTBA IO  BOIpOCaM
obecrieueHHs aJMHHUCTPATUBHO-XO3SMCTBEHHON NEATETbHOCTH  OOIIEKUTHS;
pellleHre WHBIX 3a1a49 B COOTBETCTBHH C Y CTaBOM KOJLIE/DKA.

3. DYHKIIUHU OTAEJIA

T peneHys OCHOBHBIX II€JIel U 33184 OT/EIN BBIIOJHSET CIeAYIoue QYHKIHN:
3.1. YueGHO-BOCTIHTaTEIbHAS paboTa:

[InanupoBaHKe B paMKax IU1aHa paboThI Ha y4eOHBIA rof.

CocraBlieHHE KaJeHIapHOro rpaduka IIaHOBBIX MEPOIIPHSTHIA.

Opranusanuss ¥ IpOBEJSHHE MEpONpUSTHH B KOJUIEXKE IO BOIpPOCaM
BOCIIMTATEHHON 1€ATEIBHOCTH.

Opranu3zanus padbotsl CoBeTa KypaTopos.

IIpoBeieHHe CEMHHAPOB I KYpaTropoB IO BOIPOCAM BOCIHUTAHMS M OOydYeHHs
CTYIEHTOB.

KoHTpOJIb Hall MCIOJHEHHEM 3aIllIaHMPOBAaHHBIX MEPOIIPHATAN U OTYETHOCTBIO.
CraTHCTHYECKHH y4eT (aKTOpOB BHINOJIHEHHUS [I0OCTaBIEHHBIX 3a/1a4.
Oprasu3anyds ¥ HCIONHEHHE COLUAIBHOTO CONPOBOXIEHHS 00Pa30BaTENLHOTO
npolecca (CTHUITEHIHH, COLMATbHBIE BINIATE, OAHKOBCKHE KapThl, CTyJCHIECKHE
TPaHCIIOPTHBIE KapThl U Ip.).

B3auMonelicTBue ¢ colnuadbHBIMA mapTHepamu. OpraHusanus IOWTaHHA H
MEIUIAHCKOTO 0OCITy)KUBAHUS.

['paknancKkoe MaTpuOTHYECKOE BOCIIUTAaHHE.

Opranusaiys paboThl BOSHHO-IATPHOTHYECKOro KiIyba.

®opMHUpOBaHKE CTYyIEHUECKOT0 OTPsAAa OXPaHbl IPABOIOPSIKA U OPTaHU3ALHS €ro
paboThI.

Opranm3anuss ydacTus B OOJACTHBIX, TOPOJCKHX, PAWOHHBIX aKOUAX |
MeponpusaTusx. [IpoBeneHre MEpONPUATHHA K HCTOPHYECKHM JaTaM.

Pa3paboTKka METONWYECKMX pEKOMEHJalMi K IPOBEJIECHHMIO KIACCHBIX YacoB,
MHTEIUIEKTYaIbHBIX TP, KPYTJIBIX CTOJIOB U Ap. B y4eOHBIX IpyIIax.

ITposesnenue B Koiutemke ypokoB CumBonoB Poccun, Konctutynuu, BouHckoit
Cnagsl, ['epoeB OtedectBa, [TamsaTu u 1.1.

[TnanvpoBaHve ¥ COBMECTHOE NPOBEJECHHE MEPOIPHATHH C COBETOM BETepaHOB
(BcTpeun C BeTepaHaMu, me(CTBO Hal BETEpaHaMM, SKCIIO3WIHMU M BHICTABKH
CoBeTa BeTepaHOB)

Opranu3anus yae6HbIX cOOpOB.

IMpoBeneHHe MeEPONPHATHH ¢ OOyJaromMMHUCA JOIPH3BIBHOTO BO3pacTa IO
npu3bIBY B psanbl Poccuiickoil ApMun.

CoBMecTHOE IIpOBEEHHE MEPONpPUATHA M aKIui C TroCyIapCTBEHHBIMH,
OOIIECTBEHHBIMH, MOJIOJIEXKHEIME OpraHU3alUsIMU 00IacTH, ropoja ¥ paioHa 1o
HaIpaBJICHUSIM IPaXTaHCTBEHHOCTH U NIATPHOTU3MA.

Opranmsanus Oecen, BCTped, JIEKIHH, KOHQEpEHIMH, KpPYIJBIX CTOJOB,
KOHKYPCOB, IPUKJIaJHBIX 3aHATHH.



OpraHu3anus 5KCKypCUi B My3€H, Ha IPEANPUSATHS, BEICTABKH.

CoBmMmecTHas paboTa ¢ OubIMoOTEKaMU ropoa.

Opranuzanus BOJIOHTEPCKOIO JBUKEHUS.

HpaBCTBEHHO-3CTETUYECKOE BOCIIUTAHKE.

[TpodrakTueckue MEpONPUSTHUS.

CoLMaIbHOro COMPOBOXKIEHHS BOCIIATATEIFHOI'O M 00pa30BaTeIbHOrO Ipoliecca.
[TpodbopreHTalMOHHOE HaNpaBIeHue paboTHl.
dopmupoBaHHe 310pOBOro 00pa3a KU3HH
IIpaBoBOE-BOCIIMTaHUE

3.2 Opranm3anud paboOTHl MO OXpaHe TPyAd, B COOTBETCTBUHU C IEHCTBYIOIIUM
3aKoHOmaTeNbcTBOM Poccutickoit denepanuu.

3.3. Vi3yueHue ¥ yOOBIIETBOPEHUE NOTPEOHOCTEN NPEN0aBaTENLCKOIO COCTaBa 1o
BompocaM HH(popMaru3aiuu oOpa3oBaHUS M HCIOJIb30BaHUS HH(MOPMaLMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH. PacmupeHne BO3MOXHOCTEH yCTaHOBIEHHS
Ipo(eCCHOHATBHBIX KOHTAKTOB U OOMeHa MH(poOpManueil Kak BHYTpH KOJUIeIXa,
TaKk W C BHemHe#W cpenoil. (OOecnedyeHne BHENPEHHs, HHTETPallMH,
aJIMAHHACTPUPOBAHUS U COMPOBOXAEHUS HHGOPMAIlMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH B MOApa3feleHUusX M OTAelNaxX KOJUlelKa U YIPAaBJIICHHE J3THMH
nporieccamu. Vcmosnp3oBanwe WHGOOpPMATU3aLUU MJIS ONTHMHU3ALMU HMHIKA
KOJUIeKa Ha peIHKe 00pa30BaTeNbHBIX YCIYT.

3.4. OpraHu3anus palMOHAIBHOTO TNHTAHHUS OOYYalOIIMXCS U COTPYAHUKOB.
. Okazanue yciayr 110 OpraHW3alliy MUTaHWs Ha JOrOBOpHOM ocHOBe. ObecnedeHne
BBICOKOM 3((eKTHBHOCTH IIPOM3BOJICTBA U KyJIBTYPHI OOCITy)KUBaHHS ITOCETUTEIEH
CTOJIOBOM, BHEIPEHHE HOBOW TEXHHKH WM TEXHOJOTHH, MPOTrPEeCCUBHBIX (opm
0o0CITy)XKUBaHUS W OpPraHHU3alMU TPyJa, B TOM YHCII€ Ha OCHOBE HCIIOJIb30BaHMS
COBPEMEHHBIX HH(POPMAIMOHHBIX TexHoyoruii. Pazpaborka M mpencraBieHue
PYKOBOACTBY INPEMNJIONKEHUNW IO COBEPIICHCTBOBAHHUIO IPOM3BOJCTBEHHO-
XO3IHUCTBEHHOM H  TOProBO-OOCITY)XHBAIOIIEd  JESTENbHOCTA  CTOJIOBOM.
[TnanupoBaHue, OpraHU3alus ¥ KOHTPOJIb TUTAHUS 00YJalOIUXCs ¥ TOCETUTENEH.
OOecniedeHrne BBICOKOTO KadecTBa IPUTOTOBIIEHUS NHINKA U BBICOKOW KYJIBTYPBI
oOcyXuBaHus 00ydaromuxcs u nmoceruteneit. sydenue crpoca obydaromuxcs 1
nmoTpeOuTeNel Ha MNPOAYKLUHMIO OOIIECTBEHHOro NHTaHUsA. Benenwe yuera u
CBOEBPEMEHHOE MPECTABICHHE OTYETHOCTH O NPOM3BOACTBEHHO-XO3HCTBEHHON
IeSTeIbHOCTH CTOJIOBOM, MPaBUIIBHOE MPUMEHEHHEe NEeHCTBYIOMUX (HOpM CHCTEM
OILIAaThl H CTHUMYJIHpOBaHus Tpyaa. CBoeBpeMeHHOe obecrneuyeHre KaueCTBeHHBIM
NUTaHUEM O0YUYaIOIIUXCS U COTPYIHHUKOB. Perenre WHBIX 3a1a4 B COOTBETCTBUH C
HEeTsAMHU KOJUIeIKA.

3.5. VYBenuueHHe [OOXOJOB YUYPEKIEHHUs, 32 CUET IIPUHOCAIIEH TOXOZX
NeATEeIbHOCTH.

3.6. Xo3siicTBeHHOE OOCITy)XHBaHHe W oOecredeHue HaIJIeKallero COCTOSHUSA B
COOTBETCTBMM C TIpaBHJaMH ¥ HOpPMaMH IIPOM3BOACTBEHHOH CaHUTapuid u
IIPOTHBOIIOXKAPHON 3aIIUTHl 3[aHUS, B KOTOPOM DAaCHOJOXEHO OOIEXUTHE
KOJUIE/Ka; KOHTPOJb 32 MCIPaBHOUW pabOTOM 3IIEKTPOCETH, CBSI3H, BOJOIPOBOAA,
KaHAIM3ald|d W 000pyIOBaHHS OOIIEKUTHS, NMPU HEOOXOAMMOCTH IIPOBEIEHHE
PEMOHTHBIX pPaboT; opopMiIeHHEe HEOOXOIUMBIX NOKYMEHTOB I 3aKIIOYEHUS



IIOTOBOPOB Ha OKa3aHHWE YCIYT; pa3sMelleHHe M OpraHW3alis IIPOXKHBAHHS
YKHJIBLIOB B COOTBETCTBUHU C NMPaBHJIAMHA BHYTPEHHETO PacIOpsaKa, I1aclOpPTHOIO,
CaHWTapHO- PEXUMa, IPOTHBOIMOXKAPHOM 0E30IaCHOCTH; BCEIEeHHE NPUOBIBIINX B
OOLIEKHUTHE, CBOEBPEMEHHAS PETUCTPAIMS BCENMBIIMXCS U BBINUCKA BHIOBIBIIMX
U3 OOINEXUTAS TPaXKIAH; yYeT HMEIOIIEerocs HMYILIEeCTBa, OOECIIEUEHHE €ro
COXPaHHOCTH, Y4acTHe B NPOBEICHHM WHBEHTapU3allUi; KOHTPOIb COOIIONEHHMS
IpaBU TMPOTHBOMOXAPHOW 3alUTHl M CAHUTApHO IPOTHBOJIIHMIEMHYECKOTO
peXuMa; BeIeHHWe KHUTH 3alucell CaHWUTApHOIO M II0XKApHOTO HaJI30pa, KHUTH
Xanmo0 ¥ TMpeNIOKEHWH, TNpUHATHE Mep IO YCTPaHEHMIO OTMEYEHHBIX
HEJIOCTAaTKOB, pa3pelleHru0 KOHGIMKTHBIX CHUTyalldd, BO3HHKAIOIIUX MEXIY
IIPOXKMBAIOIIAMH B OOIIEKUTHH U 00CTY>KMBAIOIIMM IIEPCOHAIIOM.

4. TIPABA PABOTHHUKOB OTJAEJIA

PabGoTHHUKY OTHENa UMEIOT NIPaBo:

4.1. 3ampammBaTh M IOJXy4aTb OT CTPYKTYPHBIX IHOApPAa3AEICHHMH KOJUIEIKa
CBeJIeHHs, CIIPaBOYHbIE M JPYTHe MaTephalbl, He0OOXOAUMBIE IS OCYIIECTBICHUS
NEesITENbHOCTU OTAENA.

4.2. VYuyacTBoBaTh B HAYYHO-METOOUYECKHX CEMHHapax, KOH(EpeHIHusX,
[EearorTHYeCKHX  YTEHHWSX,  IIOCBANIEHHBIX  IpobiieMaM  OpraHu3aluu
BOCIIUTATEJIbHOM 1eITeTbHOCTH.

4.3. YyacTBOBaTh B MPOBEPKAX I'PYIII [0 BOIIPOCAM OpraHU3aliy BOCIIUTATEILHON
. paboTsl.

4.4. IlpenctaBnsiTh B YCTAQHOBIIEHHOM IIOpsJKE KOJUIEIDK B  OpraHax
rOCyAapCTBEHHOM BIIACTH, MHBIX YUYPEXKACHHUSIX U OpraHM3alUsax II0 BOIPOCaM,
BXOJSIIUM B KOMIIETEHIUIO OTAENA.

4.5. Bectd caMOCTOATENbHYI0 IEPENHCKy C TOCYJapCTBEHHBIMH U
MYHHLHIATBHEIMA OpraHaMi M yYpeXIeHUSMH II0 BOIIpocaM, He TpeOyroIuM
COTJIaCOBAHMS C JUPEKTOPOM KOJLIEIKA.

4.6. JlaBaThb CTPYKTYpHBIM IIOApAa3[EICHUSIM U OTHEIbHBIM CIELHaINCTaM
oOs3aTeNbHbIE JUIS HCIOJHEHHMs yKa3aHWs [0 BONpOCaM, BXONAIIUM B
KOMIIETEHIUIO OTAEeNA.

4.7. TlpuHUMaTh Mephl pU OOHAPYKEHUU HaApyIICHWH 3aKOHHOCTH B KOJUIEIKE U
IOKJIaabIBaTh 00 OSTHUX HApyIIEHHWSX JTUPEKTOpYy MJid pelleHHs Bolpoca o
IIPUBJIEUEHUH BUHOBHBIX K OTBETCTBEHHOCTH.

4.8. [laBaTh pa3bsCHEHHS, pEKOMEHIAIMY U YKa3aHHs [0 BOIIpOCaM, BXOIAIIUM B
KOMIIETEHITUIO OTeNA.

4.9. IIpoBOAMTH COBEIIaHHWS M Yy4YacTBOBaTh B COBELIAHMAX, NPOBOAWMEIX B
KOJUIEKE TI0 OpraHW3allMOHHBIM U (WJIM) BOIPOCAM, BXOISAIIMM B KOMIIETEHIIUIO
oTaena.

4.10. BHOCHTh TIpeIOKEHHUS [0 HANpaBICHUSM pabOTHl OTAeNa TUPEKTOpY,
3aMEeCTHUTEII0 JUPEKTOpa IO OOIIMM BOIIpOCaM.

5. OTBETCTBEHHOCTH PABOTHHMKOB OTAEJIA

PaGoTunku oTaclia HECYT OTBETCTBEHHOCTD:



5.1. 3a CcBOeBpeMEHHOE U Ka4eCTBEHHOE BBINONHEHME 3alad M QyHKUWIA,
omnpeneneHHbIX HacTosAmMM [lonoxenueM.

52. 3a 10CTOBEPHOCTh HWH(GOpPMAaNMK, NPEACTABIAEMON aIMUHHCTPAIMU
KOJIJIEI)KA, BBIIIIECTOSIINM ¥ KOHTPOJIMPYIOIIUM OpraHaM.

5.3. 3a IpaBOMEpPHOCTh ¥ 0OOOCHOBAHHOCTh CaMOCTOSITENIBHBIX JEHCTBHUIA, a TAKOKe
IIOJITOTaBIIMBAEMBIX IPOEKTOB TOKYMEHTOB.

5.4. 3a coOMOAeHHWEe YCTAaHOBJEHHBIX [IPAaBWJI IIONB30BaHHMS M PabOTEl C
TOKyMEHTaMH.

5.5. 3a cobmrofeHre TPYIOBOM U UCIIOJHUTEILCKOM TUCIUILINHEL.

5.6. 3a mpaBOHApyINEHWs, COBEpIICHHBIE B IIPOLECCE OCYIIECTBIEHUS CBOCH
IEeATENFHOCTH — B Mpelesax, ONpeaeIEHHBIX IEHCTBYIOIUM aIMUHUCTPATUBHBIM,
YTOJIOBHEIM ¥ TPXIaHCKUM 3aKOHOJaTeNbcTBOM Poccuiickont Deneparuu.

5.7. 3a mpuuyMHEHWE MaTepUalbHOrO ymepba — B Ipelenax, OmpeleNeHHBIX
IefCTBYIOMM TPYOOBBIM M TPAXIAHCKMM 3aKOHOJATENLCTBOM Poccuiickoit
Qenepanuu.

6. BBAUMOJEMCTBUE C JIPYTUMHU IIOAPA3AEJEHUAMHU

Jlns BHINOJNHEHHMS (YHKIUN U pea3allvy NpaB, IPEAyCMOTPEHHBIX HACTOSIINM
ITomoxeHueM, COTPYIHUKH OTAeNa B3aUMOIEHCTBYIOT C  COTPYyIHUKAMU
CTPYKTYPHBIX ITOApA3AeIeHUH KOJIIeIKa.

Co BceM¥M CTPYKTYpPHBIMH ITOZpa3fe/IeHUsAMH KOJUIEIKA I10 BOIIPOCaM:

e OpraHM3alrd YIeOHO-BOCIIUTATEIbHOIO IIPOIECCa;
. OpraHM3aliy MEPOIIPUITUH 110 OXpaHe TPYAa;
. HHGOPMAIIMOHHON AesITETbHOCTH;
. OpraHW3alliy MATAHUS U IeSTEIbHOCTH CTOJIOBOM KOJUIEIKA,
° OpraHu3alyy IIaTHEIX (00pa30BaTeNbHBIX B T.4.) YCIIYT.

7. IEPEYEHDb TJOKYMEHTOB B AEATEJIBHOCTH OTAEJIA
7.1. ITomoxxeHnue 06 oTHENE IO OOIIKUM BOIIPOCAM.
7.2. KOJUTEKTUBHBIN 10TOBOP.
7.3. IIpaBuna BHyTpEHHETO TPYIOBOr'0 paclopsaka.
7.4. JIOJDKHOCTHBIE HHCTPYKIIUU pabOTHUKOB.
7.5. HopMaTHBHBIE NpaBOBbIE aKThl (3aKOHBI, IIOCTAHOBJIEHHS, PACIOPSDKEHHUS,
IpYKa3kl, IPABUJIA, HHCTPYKIHUH, METOANYECKAE PEKOMEHJAIMH) BBIMIECTOSIIAX
OpraHoOB IT0 HaIpaBJIeHUSAM paboTHI OTAENA.



