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1. OBLIUE MMOJIOKEHHUSA

1.1. AIMHHHCTPaTUBHO-XO3SMCTBEHHBIH OTHE] TIOCYIapCTBEHHOr0 aBTOHOMHOIO
npodeccuonansHoro  ofpasoBarenbHOro  ydupexnenus HoBocubupckoit  obnactu
«HoBOCHOUPCKUIM apXUTEKTYPHO-CTPOUTEIIBHBIM KOJUIEK» (Jajnee - OTAeN) SBISeTCs
CTPYKTYPHBIM MOJpa3jieieHHeM roCyIapCTBEHHOTO aBTOHOMHOIO MPO(eCCHOHAIBHOIO
obpa3oBaTenpHOr0  ydpexaenus  HoBocubupckoit — obmactu  «Hosocubupckuit
ApXMTEKTYPHO-CTPOMTENBHBIN KOUIEMK» (manee — VYdpexaeHHe) W TOXYUHSETCH
HavyaJIbHUKY XO35HCTBEHHOIO OTAENA.

1.2. Otgen B cBOeil JeATENBHOCTH PYKOBOIACTBYeTCS  OOILENPH3HAHHBIMU
NPUHLIMIIAME W HOpPMaMH MEXIyHApOJHOIO IIpaBa, MEXIyHapOJHBIMH JOTOBOpaMH
Poccuiickoit ®enepauun, Koncturyuumeit Poccuiickoit Penepaun, ¢enepaibHbIMH
KOHCTUTYLIHOHHBIMM ~ 3aKOHaMH, (elaepalbHBIMH  3aKOHaMH, W31aBaeMbIMH B
COOTBETCTBMM C HMMM WHBEIE HOpPMAaTHBHBIE TIpaBOBBIE akThl Poccuiickor @enepanuu
(ykazamu u pacrniopsokeHusiMu [Ipesunenta Poccuiickont @enepalu, MOCTaHOBIEHUAMH
u pacriopsokenusamu [IpaBurensctBa Poccuiickoit Menepaiyy, HHBIMA HOPMAaTHBHBIMH
NpaBOBBIMM aKTaMM (elepalbHBIX OpPraHOB HCITOJHUTENBHOH BIACTH), 3aKOHaMH H
MHBIMM HODMAaTHBHBIMH [paBOBBIMH akTamMu HoBocubupckod obnactu, YcTaBoM
VupexaeHus, HHBIMA HOPMAaTHBHO - IPABOBBIMH aKTaMH YUPEKACHHS W HACTOSLIMM
[Tonoxxenuem.

1.3. Otmen oCymIECTBISET CBOIO J€ATEIbHOCTh BO B3aMMOIEWUCTBUM CO BCEMH
CTPYKTYPHBIMM  MOApa3leJleHUIMH YUpeXIeHHs Ha OCHOBE ILUIAHOB  pabOThI
VupexIeHus, IPUKa30B, PACTIOPSHKEHUH U TTIOpYUEeHUH TUpeKTOpa Y YpexAeHHUS.

1.4. HauanpHWK XO3SHCTBEHHOrO OTHAeNa Ha3Ha4vaeTcs Ha JOJDKHOCTE H
0CBOOOXKIAeTcss OT JOKHOCTH IIPUKAa30M JIUpEKTOopa M OCYIIeCTBisAeT obuiee
PYKOBOJICTBO OTIEJIOM.

1.5. Pacnipenenenue obs3aHHOCTEN MeXIy pabOTHHKaMM OTIe/Ia OCYIUECTBISAETCS Ha
OCHOBaHHH JOKHOCTHBIX MHCTPYKIIHMHA, YTBEPXKIEHHBIX JUPEKTOPOM Y UpeKACHHUS.

1.6. B ciydae OTCYTCTBHMS OIHOTO W3 PaOOTHHKOB JUTHTENbHOE BpeMs (0oiesHb,
OTIYCK ¥ T.I.) BPEMEHHOE HCIIOJHEHHE ero OOA3aHHOCTeH MOXET OCYIIECTBIIATHCH
IPYT¥M JTAIIOM, Ha3HAYEHHBIM [IPUKAa30M IUPEKTOPA Y UPSIKACHHUS.

2. IIEJIA U 3AJAYA OTIAEJIA

2.1. OcHoBHas uens oraena — obecrneuyenue GecriepeGoitHOM paboThl, MPaBUIBHOH
SKCIUTyaTalldd, PEeMOHTa W MOJEPHH3allWM 3[aHUs YUPeXACHHA H npuierarolIen
TEPPUTOPUH.

2.2. Ha otnen Bo3nararoTcs CleayIONIKe 3a0a4n:

2.2.1. Xo3siicTBeHHOe, MaTepHATbHO-TEXHUYECKOE W  COLHATbHO-GBITOBOE
obcayxuBaHue YUpexIeHUs U ero noJpasieeHuil.

2. CopepxaHue B HaJUIe)XalleM COCTOSHWH 3MaHUNA W TIOMENIEHUN Y4pexIeHus,
IIPUJIETAIOIIEH TEPPUTOPHH.

3. Co3maHue ycJIOBHM IIs TPY/AA U OT/bIXa PaOOTHUKOB Y YpEeXKACHHUS.



3. ®YHKINH OTAEJA

Jl1s1 pellieHust OCHOBHBIX LieJIel ¥ 3a[a4 OTAe I BBITIOJIHAET cliefyouye GyHKIHN:

3.1. OOGecnieunBaeT coAepXaHWe 30aHUM U MOMEIUEHUH YupexneHus, W
nojJepKaHie WX B HaAJeXalleM COCTOSHHU B COOTBETCTBHH C JEHCTBYIOLUMMH
CaHUTAPHO-TUTHEHUYECKUMH U ITPOTUBONOXKAPHBIMUA HOPMaMHU U IIPaBUIIaMHU.

3.2. OGecreyrBaeT KOHTPOJIb 3a WCIIPABHOCTHIO 000PYAOBaHUs (OCBEIIEHUS, CHCTEM
OTOIUICHMSI, BEHTWIALMHU U JIp.).

3.3. VYuyactByer B (QOpPMHPOBAaHHU TEKYIUMX U TEPCIEKTUBHBIX IUIAHOB
PEKOHCTPYKLIMU, KalIUTAJIbHOTO U TEKYIIero peMOHTOB 3/aHUM, MIOMEIIEHHH KOJUIeIXKa,
CUCTEM BOJOCHA0XKEHHUs, BO3AYXOIIPOBOAOB U JPYTUX COOPYKEHHUH.

3.4. YyacTByeT B MpOBeJIeHUE TEKYIIero PEMOHTA 3aHUH, TOMEICHUH.

3.5. Y4acTByeT B OCYILECTBJIEHHH KOHTPOJIS 32 Ka4eCTBOM PEMOHTHBIX padoT.

3.6. YuacTByeT B pHEMKE BBITIOJTHEHHBIX PEMOHTHBIX paboT.

3.7. Y4yacTtByeT B pa3paboTKe IUJIAaHOB 10 CO3JaHHMIO HMHTEpbepa B 3HAHUAX H
IIOMELIEHHUAX YUpexIeHHs B COOTBETCTBUU C TpeOOBaHUSIMHU COBPEMEHHOI0O IM3aiHa.

3.8. Opranusyer paboTsl MO 0JaroyCTPONCTBY, 03€JIEHEHHIO U YOOpKE TEpPUTOPHH,
Ipa3IHUYHOMY XyI0XXECTBEHHOMY 0(OpMIIeHUIO (acaloB 3MaHUM, IPOXOIAHBIX U T.IL.

3.9. CocTaBisieT CMETBI pacXo/I0B Ha COIep’KaHUE 3[aHUH U MOMEIIEHHH KOJUTeDKa,
TIPHJIETAOIIEN TEPPUTOPHH.

3.10. Odopmiser AOKyMEHTBl, HEOOXOAMMSBIE IS 3aKIHYEHHsA IOrOBOpPOB Ha
npuobpeTeHre 0o0OpyIOBaHMS, OPITEXHHMKH, MeOend, XO3iHCTBEHHBIX TOBAapoOB,
OpraHU3alHI0 UX [IOCTABKH, IPUEMKH H yY€ETa.

311, ObecneunBaer CTPYKTYpHBIE noJpa3aeneHus KaHLEeIIPCKUMHU
IPUHAUIEKHOCTAME, O00OpyIOBaHWEM, OPITeXHHMKOH, Mebenbio, X03SHCTBEHHBIMH
TOBAapaMH, BEJIEHHE yYeTa HX PacXoJ0BaHHs U COCTABJICHUE YCTAHOBJIEHHOM OTYETHOCTH.

3.12. OGecneunBaeT COXpPaHHOCTh MeOenu, XO3IMCTBEHHOIO HWHBEHTaps, CPEACTB
MEXaHHW3alid WHXEHEpHOr0 ¥ YINpaBICHUYECKOro TpyJda, MPHHATHE Mep I0 HX
BOCCTAHOBJIEHUIO M PEMOHTY B ClIy4dasix TMOeIH WU MOBPEXICHHS.

3.13. OdopmiseT TOKyMEeHThI Ha TeXHHUECKOe 00CTy)KUBAHHE U PEMOHT OPITEXHUKH
1 000pyIOBaHMUS.

3.14. OGecneunBaeT MaTepHUAIbHO-TEXHUYECKOe OOCIy)KHBaHHE COBEIIAHUH,
KOH(epeHIHil, CCMUHAPOB U UHBIX MEPOIPHUSITHUA.

3.15. Co3naer HEOOXOUMBIE YCIIOBUS ISl TPyJa pabOTHHKAM Y YpeKACHHS.

3.16. ObecrneyrBaeT palMOHAIBHOE WCIIONB30BAHUS BBIIETIEHHBIX (HHAHCOBBIX
CPEICTB.

3.17. OcyliecTBNeHHEe B Mpelenax CBOeil KOMIETEHUMH HHBIX (QYHKIHA B
COOTBETCTBHH C LIEJISIMU M 3aja4aMH Y YpexKIeHHU.

4. TIPABA PABOTHUKOB OTJAEJIA

PaGoTHHMKH OT[€NIa UMEIOT IIpaBo:



4.1. 3anpamuBaTh ¥ TNOIy4aTh OT CTPYKTYPHBIX Tofipa3esieHud Y upexaeHus
CBEIEHHUs, CIPaBOYHbIE M JApYyrHe MaTepHalbl, HeoOXOIMMBIE [ OCYIIECTBICHHUSA
JeATEIbHOCTH OTENa.

4.2. JlaaThb CTPYKTypHBIM IIOApA3JieieHMs M M OTACIBHBIM  CrEIHaANACTaM
0Bsi3aTeNbHbIE U1 UCIIOTHEHHUS YKa3aHus 110 BOIIpOCaM, BXOAAMIMM B KOMIICTEHIIHIO.

4.3. TIpuHrMath Mepbl Mpy 0OHAPYKEHHUH HapyIleH!H 3aKOHHOCTH B YUPEXKICHAN U
JOKIAIBIBaTh 06 ITHX HAPYLIEHUSIX JUPEKTOPY WIH 3aMECTUTEIIO THPEKTOPA IO o01mM
BOIIPOCAM JIJIsl PELIeHHs BOMPOCa O NPUBJICISHHH BUHOBHBIX K OTBETCTBEHHOCTH.

4.4. JlaBaTh pa3bACHEHMs, PeKOMEHIAUMN M yKa3aHHsA IO BOMPOCAM, BXOMALIUM B
KOMIIETEHIIHIO.

4.5. TIpoBOAMTH COBEIlaHMs M Y4YacTBOBaTb B COBCLIAHMAX, NPOBOJAMMBIX B
VupexIeHHH 110 OpraHu3allOHHbIM H (unm) BompocaM 0€30MacHOCTH.

5. OTBETCTBEHHOCTbH PABOTHHKOB OTJEJIA

PaboTHHUKH OT/eNIa HECYT OTBETCTBEHHOCTD:

5.1. 3a CBOeBpeMEHHOE ¥ KauyeCTBEHHOE BBINOJHEHNE 3a1ad H (byHKLMH,
onpe/ieJeHHbIX HacTosAUM [TonoxeHneM.

5.2. 3a J0CTOBEpHOCTE  HMH(OPMAIWH, npeicTaBIsieMOd  aAMHHUCTPAIMH
YupexaeHust, BRIIECTOAUIMM ¥ KOHTPOIMPYFOLIHM OpraHaMm.

5.3. 3a mMpaBOMEPHOCTb U OOOCHOBAHHOCTH CaMOCTOATE/BHBIX JEeMCTBUM, a TaKKe
MIO/IFOTABJIMBAEMBIX MIPOEKTOB JOKYMEHTOB.

5.4. 3a cobMI0IeHHEe YCTAaHOBJIEHHBIX IIPABHUJI I10JIb30BaHKUA U paboThI ¢ TOKYMEHTaMH.

5.5. 3a cobIIOIeHIE TPYA0BO# U HCTIONHUTENBCKOH TUCIAIUIAHEL.

5.6. 3a mpaBOHapylU€HHs, COBEPLICHHbIC B MPOLECCE OCYILECTBIICHUSI CBOEH
NeATeNBHOCTH — B TMpelenax, ONpEeJeNEHHbIX AeHCTBYIOMINM aJIMPHHCTPATUBHBIM,
YrOJIOBHBIM M IPaXJIaHCKHM 3aKOHO/aTe/IbCTBOM Poccuiickoii @enepanui.

5.7. 3a TpUYMHEHHE MaTepHabHOTO ymepba — B Tpejenax, ONpeieieHHBIX
NEHCTBYIOIIAM  TPYNOBBIM M TPOXIAHCKHUM 3aKOHOJATENBCTBOM  PoCCHHCKOM
Qenepaluu.

6. BBAUMOJENCTBHE C IPYTUMHU MMOJAPA3AEJEHUSAMNA

6.1. Jins BBINOSIHEHUS QYHKIUH M peanu3aliy Ipas, TpeyCMOTPEHHBIX HAaCTOSIUM
ITonoxeHreM, pPaGOTHUKA CEKTOpa B3aMMOEHCTBYIOT C pabOTHUKaMK CTPYKTYPHBIX
mojipa3/ie/IeHU# KoJuIeka o BOMpocaM KOMIETEHIIHH.



