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1. O0mmue mMoJI0KEeHUS

1.1. Hacrosmee IlonoxxeHue o mopsake (OpMHpPOBAaHUS, BEACHHUA M XPAHCHUS
JVYHBIX €7 00yJarommxcs IO MPOrpaMMaM IOIOIHHUTEIBHOTO IpOo(eCCHOHATBHOIO
obpazoBanus (manee - IlomokeHwe) ycraHaBiauBaeT TpeOoBaHMA K (OPMHUPOBAHMUIO,
BEJICHUI0O W XPaHEHWI0 JHWYHBIX Jedl oOydaromuxcs (mamee — CIIyIIaTels,
ITOCTYIAIONINH), OCBAaWMBAIONIMX JOIOJHUTENbHEIE IPO¢eCCHOHABHBIE MPOTrpaMMBbl
(manee — MIIII, mporpamma) B TOCyZapCTBEHHOM aBTOHOMHOM HPOQECCHOHAIEHOM
obpazoBarensHoM yupexnaenuun I['AIIOY HCO «HoBocubupckuii apXUTEKTypHO-
CTPOUTENBHEIN KOJUIEIHK» (Jaiee — YUpexaACHHE).

1.2. Hacrosmee IlonoxkeHue paspaboTaHo B COOTBETCTBHH ¢ DemepaibHBEIM
3akoHOM OT 29 nexabps 2012 r. Ne273-®3 «O6 obpazoBanuu B Poccuiickoii
Qenepanumy; npukazoM MuHucTepcTBa o0o0pa3zoBaHMA M Hayku Poccuiickoi
Oeneparmu ot 1 mroms 2013 r. Ned99 «O6 yTBepKIEHHU HOPSAKAa OpraHU3aANM U
OCYILECTBIICHHUS 00pa3oBaTeIIbHOM JIEATEIILHOCTH 0 JOTIOJIHATEIIHBIM
IpoecCHOHAIPHEIM IporpaMMmam», IocTaHoBieHueM IIpaButenmsctBa PO ot
15.08.2013 r. Ne706 «O6 yrBepxkaenun [IpaBun oxa3zaHus IUIATHBIX 00pa30BaTEIHHBIX
yciayry, @eneparbHbIM 3aK0HOM «O IepcoHANBHBIX JaHHBIX» DenepalbHbiii 3akoH «O
IIEPCOHANBHBIX JaHHBIX» 0T 27.07.2006 N 152-®3, neiicTByOMUM 3aKOHOJATEIECTBOM
Poccuiickoit @enepanyy U J0KATFHEIMUA HOPMATUBHEIMU aKTaMU Y UpEXICHHUS.

1.3. JIugHOE €TI0 — 3TO COBOKYIIHOCTH JOKYMEHTOB, COMEPIKAIIMX CBEACHUSA O
CIOymIaTelne, TO €CTh INEPCOHAIBHBIE IaHHBIE, KOTOPHIE HE MOTYT OBITh II€pEIaHBI
TPEeTPUM JIMIaM, KpOME€ KaKk B CiIy4asX, YCTaHOBJIEHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoii @enepanyy M JOKATHHEIMA HOPMATHBHBIMU aKTaMH KOJUIEIXKa, KOTOPOe
dbopmupyercs meroguctamu otaena MOPLI.

1.4. IlpaBo pmocTyma K IJHMYHBIM JellaM HMEIT MeToaucTel otnaena MOPI],
OTBETCTBEHHEIE 32 BEICHUE U XpaHEHUE JUYHBIX AEN B CTPYKTYPHOM IIOApa3AciICHUH,
PYKOBOIWTENL  CTPYKTYPHOIO  IIOAPA3JENCHUSA,  OUPEKTOP,  PYKOBOIWTEND,
KOODAVHUPYIOMHANA [EATENBHOCTh CTPYKTYPHBIX HOJPAa3ECNCHUN TONOIHUTEIHHOTO
Ipo(eCCHOHATBHOTO 00pa30BaHMs, JHIA, YIOJHOMOYEHHBIE HMMH MJI1 IIPOBEPKU
IEeATENbHOCTH CTPYKTYPHOTO MOJpa3/IeNIeHHs], a TaKKe HMHBIE JINIa B COOTBETCTBUU C
3aKOHOJaTenbCcTBOM Poccuiickoit @enepanuu.

2. ®opMupOBaHHE JUYHBIX JeJI CHymareei

2.1. JImgHoe neno caymarens QOpMUPYETCS C MOMEHTa 3a9HCICHUS U JI0
OTYHCIEHUS CIYIIATeNs U3 Y UpeKIeHHUS.

2.2. JIugHoe meno muIa, nocrynaroniero Ha ooygenue o I comepxwurt:

2.2.2. Ha MOMEHT 3a9UCIICHUS CIyIIaTels:

1) nW4YHYI0 KapToOdKy cCioymaTrens — U1 IIporpamMm IpodeccrOoHaTIbHOU

nepenoaroTosky; (IIpumoxenue 1)

2) 3asBieHue o mpueMe Ha o0ydenue ([Ipmroxenue 2);

3) xonuro OKyMeHTa (Iacropra), YAOCTOBEPSIOIIEro JHMIHOCTh M I'PaKIAaHCTBO
IIOCTYNAIOIIEr0, B CIydae OTCYTCTBHS IIacIopTa Ha MOMEHT NOJa4yMl JOKyMEHTOB,
CIIPaBKY, BBIIAHHYIO IIPaBOOXPAaHUTEILHBIMUA OPTaHAMU, YIOCTOBEPSIOLIYIO TUYHOCTE;



4) xomuro NOKyMeHTa 00 00pa3oBaHMU WM CIpaBKy 00 oOydeHuM (IJIA JImiI,
OCBaWBaOIMX  00pa3oBaTelNbHBIE  [POrpPaMM  BHICHIET0  WIM  CPEIHETO
npodeccruoHaIbHOr0 00pa3oBaHMs W IocTymaromux Ha obydenme mo JIIIII); mis
HMHOCTPAHHBIX I'paXJaH NOKyMEHT 00 o0pa3oBaHMU C IEPEBOAOM Ha PYCCKHUH S3HIK,
3aBEPEHHBI B YCTAaHOBIECHHOM MOPSAOKE M 3aKiM0YeHHe 00 SKBUBAJICHTHOCTU
IOKyMeHTa 06 00pa3oBaHmy;

5) 2 dortorpaduu pasmepom 3*4 — gmg mporpamMm  mpodeCCHOHATBHOM
IIEPEIOAT OTOBKY;

6) xomus ngoropopa 00 OKa3aHMM IUIATHBIX OOpPa30BAaTEIBHBEIX YCIyT IIO
IIporpaMMaM JOIOJIHUTEIFHOTO 00pa30BaHus;

7) IPOTOKOJI BCTYNIUTEIbHBIX UCIIBITAHUH W/ cobeceqoBanus (TIpY HATWYHH).

2.2.2. IIpy OTYHCTIEHUHN B TUIHOE AEJIO JOOABISIOTCS:

1) IOUIMHHNK IPOTOKOJIA 3aCeNaHUI ATTECTAMUOHHON KOMUCCHH (TIPU HAJIMYIHH);

2) xonus JOKYMEHTa O KBATU(UKAIUK YCTAHOBIEHHOTO 00pasiia.

2.3. Bce OOKyMEHTHI JIMYHOTO Jena CIyIlaTels IOMEMAIOTCS B MamKy-(ai.
JIOKYMEHTBI B JMYHOM J€lie PAacIoNlaraloTcs B MOPAAKE HX IOCTYIUICHHS, JHCTHI
JUYHOIO Jiena HyMmepyrooTcs. HoMep mpocTasisercs MpoCThIM KapaHJalloM B IIPaBOM
BEPXHEM YTIIy JIMCTA JOKYMEHTA.

2.4. IIpu vabope rpymmsl ciymareneid, Ha ogHouMennyro JIIII, 3aBomutcs Jeno
TPYIIIIEL

2.5. B coctaB Jlena rpynms! BXOASAT:

1) mrasble nena ciaymmareneil B aaBUTHOM IOPSIKE;

2) KOIIMY IPUKA30B O 3aUMCICHHH, OTIUCIICHNUH,

3) KOIMM IPHKa30B, IOATBEPKAAIOIINX HU3MEHEHHWE YHCICHHOCTH IPYMITsI (IIpU
HaJTU9IMN);

4) xomms IPHUKa30B 00 YTBEPXKIECHHWM DPYKOBOIAWTEIEH ¥ TEM BEIIYCKHBIX
aTTECTAIlMOHHBIX padoT;

5) xypHan/ cBOgHas BEJOMOCTH OIIEHOK IPH MPOXOXICHUU IPOMEXYTOIHOH
aTTeCTalldy.

2.6. Ha o6noxxe Jlema rpynmel mpocTaBisieTcs ero Homep. llopsmox
dopmupoBanus HoMepa Jlema IPYyNIBl CIECAYIOIIUN: ACIONPOU3BOJCTBEHHEIN HHICKC
IIOAPA3ACICHNS — MHAEKC AeNia 10 HOMEHKIIATYpe JeN CTPYKTYPHOTO IOJpa3felICHHs,
HOMeEp T'pyIsl, ros Habopa.

2.7. B pgeno rpymisl BKIagsIBaeTCS BHYTPEHHSS OMUCh TokyMeHToB (IIprnoxkenue

3).
3. Benenne JHYHBIX JeJ COymaTeeldl B mepuox o0ydeHust

3.1. JIlugnoe nemo BemeTcs B TEYEHHE BCETO MEpHoAa OOYYECHHs CIOymaTels IO
MOMEHTA €T0 OTYUCICHUS U3 YUpeKICHH.

3.2. B npomnecce BeAeHNS IUIHOTO JIea B HETO BKITIOYACTCA:

1) moxyMeHTHI, IOATBEPKAAONINEe MU3MEHEHHE HMEIOIIMXCS B JIEIe CBEOCHHU O
CIIyIIaTele;

2) KONMH JOIONHUTENBHBIX COIJVIAIIEHWHA K JOrOoBOpY OO0 OKa3aHWM IUIATHBIX
00pa30oBaTEeNbHBIX YCIYT (MIPH HATHMYNH);

3) KoIMHM CIPaBOK, BEIJAHHBIX CIyIIATEIII0 BOBPEMs/ IO 3aBEPIICHUH 00yJeHHUS,;



4) Kommi YBEIOMJICHHSA OO0 OTYMCICHHM M JIOKYMEHTOB, IIOATBEP KIArOIIHX
OTIpPaBKy (03HAKOMJICHHE) CIyIIaTeNls C BO3MOXXHBIM OTYMCICHHEM (IIPH OTYHCICHUU
CITyIIaTEIIs IT0 HHUIMATHBE KOIUISIKA).

3.3. IIpu BOCCTaHOBICHUH CIyIIaTeNIs B JIMYHOE €0, CHOPMUPOBAHHOE paHee,
BHOCSTCSL:

1) maHOE 3asBICHKE O BOCCTAHOBJICHNY;

2) KOIUA IpHKa3a O BOCCTAHOBICHUH CITyIATEN;

3) xomus mprKaza 00 OTUMCIEHNN CIyIIaTens;

4) xomms JoroBopa 00 OKa3aHWM IUIATHBIX OOpa3OBaTENbHBIX YCIOYT H
IOTIOTHUTEIBHBIX COTJIAIEHUH K T0TOBOPY (IIpH HATWYUN);

5) uHAMBWAyaNbHBIM Y49eOHBIM IIaH W TpadUK JHMKBUAALMM aKaIeMUYECKOH
3a[I0JDKEHHOCTH;

6) TIOUTMHHYK MIPOTOKOJIA 3aceqaHusl ATTECTAIIMOHHON KOMUCCUH (IIpY HAIWIHN);

7) xommsA IOKyMEHTa O KBaM(GUKAIIMA yCTaHOBIEHHOro oOpasma (cmpaBka o0
o0ydeHnn/TIeprojie O0yIeHHS).

3.4. ChopMUpOBaHHOE IMYHOE JEJI0 BOCCTAHOBIEHHOTO CIIyIIaTENs] IOMEIIAETCSA B
Jlemo Tpymmel, ¢ KOTOpOH ciymarenb 3aBepmmil oOydenuwe. Ero mudHOE [eno
[TOMEIMAOT B MaIKy J[e10 rpyIsl OCIETHIM.

4. XpaHeHHe JHYHBIX JeJI

4.1. JIvueple Jena MOOIKHBI XpaHuTecs B otaene MOPI[ B ycnoBusx,
o0ecreunBaronMX WX COXPAaHHOCTh U HCKIIOYAIOMUX YTPaTy IOKyMEHTOB B TEUEHHE
KaJICHIApHOTO TOAa IIOCIIe OKOHYAaHWsS OOydYeHHS II0 COOTBETCTBYIOIIEW IIporpamme
(manee — ormepaTUBHOE XpaHEHUE) IO IIEpeIadll UX Ha apXUBHOE XpaHEHHE.

4.2. OTBETCTBEHHOCTH 32 COXPAHHOCTH JIMYHBIX JI€]1 BO3JIaracTCs Ha PyKOBOAUTEILA
otnena M®OPII.

4.3. Brlgaya JUYHOTO Jela BO BPEMEHHOE IOJb30BaHHE pPabOTHUKAM IPYIHX
CTPYKTYPHBIX IOAPAa3IEICHUM KOJUIEIKa IOILyCKAaeTCs TONIBKO B HCKIFOUYHUTEIBHBIX
CIydasxXx Ha OCHOBAaHWM THCHMEHHOT'O PaCHOpsDKEHHsS IUpeKkTopa Kominemka. IIpu
BO3BPAIICHUH JIMYHOTO JIeNa JIULO, OTBETCTBEHHOE 3a BEACHHUE U XPAHCHUE JIMYHBIX JEIl
OTJIeJIa, IOBEPSIET HAJIMIME U COCTOSHUE BCEX JOKYMEHTOB B JIMYHOM JIETI€.

4.4. B cirydqae U3BATHS TOKyMEHTa U3 JTUYHOTO JIeTa, B I€J0 BKIAABIBACTCS KOIUS
U3BSITOTO JOKYMEHTa, aKT 00 U3bATUM WIM HPOTOKOI BBIEMKM M IOKYMEHT Ha
OCHOBaHMHU KOTOPOT'O IPOU3BEIOCH M3BSATHE C Pa3pelIaloniel pe3oronueil TupeKTopa
WU PYKOBOIHUTENS, Kypupytromero otaena MOPII.

4.5. JlwgHsle Aena coymaTelel, OTIMCISHHBIX IO 3aBEpIICHN 00yUeHUsA, CAA0TCA
Ha apXWBHOE XpaHeHHUe B J[ene rpymisl, ¢ KOTOpOi ciaymarens 00yJancs.

S. Ilepegavya TUYHBIX JeJI HA aDXMBHOE XpaHEHHUE

5.1 Ilo ucTedeHMM CpoOKa OIEPATHBHOTO XPAHEHWUS JIMYHBIE Jella IEepeNaroTcCs
otaenoM MOPI] 1o axTy puema-iiepeqadyu JOKYMEHTOB Ha apXHUBHOC XpaHCHHC.

5.2. Odopmienne IUIHBIX JEN, NEPEJaBacMbIX Ha AdPXUBHOE XPaHEHHUE,
ocymecTBiusiercs Meroguctamu otmena MOPI[, oTBETCTBEHHBIMU 3a IIOATOTOBKY
JUYHBIX €N K apXUBHOMY XPaHEHHUIO, B COOTBETCTBHH C JIOKATbHBIMA HOPMATHBHBIMU
aKTaM¥ KOJIIeKa.



6. 3aKII0oYHTE/IbHBIC MOJOKECHUS

6.1. M3MeHeHus U AomoilHeHUsS B HacTrosmee IlolokeHue BHOCSATCS MPHUKa30M
JUPEKTOpA KOIUIEMXKa HAa OCHOBAaHUU PEIICHHUS METOAMYECKOIO, IEAarorHdecKoro
COBETA M JOBOIATCS 10 CBEAEHMS IPYIHX CTPYKTYPHBIX NOAPA3ACICHUMN KOIIIEIXKA.

6.2. I3MeHEHHI ¥ [ONONHEHWS PETUCTPUPYIOTCS B JIHCTE PETUCTPAIUU
u3MeHeHui. B cimydae BHeceHus Oonee 5 u3MeHEHHMM, pa3pabaThIBaeTCs HOBOE
Ilonoxenue.



IIpunoxenue Nel
Dopma TULHOU KAPMOYKY CYMATNENA K Ilonoxxenuro

I'ocymapcTBeHHOE aBTOHOMHOE ITPodecCHOHANBHOE 00pa30BaTeNbHOE YIPEKICHAE
HoBocubupckoii obnactu
«HoBocHOUPCKHA apXUTEKTYPHO-CTPOUTEIBHBIM KOJIIEIK

HanMeHOBaHUE CTPYKTYPHOIO OAPA3IEICHN
Ha3zpanue nporpaMMsl 00y4eHus, KOJI-BO 9aCOB

®opma 0byueHus

JInyHasa KapTo4YKa CIymaTeJis

1. Cpoxu npoBeneHNS 3aHIATUN
2. ®amMunms, UM, OTYECTBO

2. 1ata, Mec4I1, TOJI pOXKICHUA
3. ITacmopT (cepust, HOMep, KOTJa ¥ KEM BEIIaH)

4. O6pazoBanue

a) CrenuanabHOCTS 110 TUILIOMY
6) Jummom (cepus, aTa BbIIA9M)
Anpec npoxuBanus (B T.4. PaKTHIECKOI0)

MecTo paboThI, JOKHOCTD

KoHTakTHEIE TaHHBIE (TEN., 3JI. TI0YTa)
3auucnen(a) B YupexaeHue
a) Ilo moroBopy ot « » 20 T. Ne
OTaucnen(a): mpuKa3s oT « » 20 r. Ne
IIpumauaa '

Jlata 3anonHeHuA

HOI[HI/ICB ClIymareid

JIuno, OTBETCTBEHHOE 3a IOATOTOBKY
JAYHOUN KapTOYKHU




ITpunoxenne Ne2
Dopma 3aa61eHUA CLYUAmEens, K ITonoxxeHnuro

Hupexropy I'ATIOY HCO «<HACK»
C.I'. ABeppsickuny

(DUO)

(Tenedon)

3asgBieHue

IIpomy 3a4yucnuTe Ha 00y4eHHe IO IPOrpaMMe IPO(ecCHOHATEHOro 00ydYeHHs

(na3BaHMe 06pa30BaTENBHOM IPOrPAMMEL)
, B 00BEME gac. ¢ oo

O cebe:
1. Mecro paboTsr:

2. ObpazoBanmue:

3. ONeKTpoHHas IMoYTa!

Harta Iloamuce




I'OCYJAPCTBEHHOE ABTOHOMHOE TPO®ECCHOHAJBHOE

OBPA30OBATEJILHOE YUPEX/TEHUE HOBOCI/IBI/IPCKOUﬁ OBJIACTHA
«HOBOCHUBUPCKUN APXATEKTYPHO-CTPOUTEJIHLHBIN KOJLIE K>

IHIPUKA3

06.06.2022 383-2022/01-04

r. HoBocubupck

«0O0 yrBepxkaennu Iooxenust
0 mopsiake OpMUPOBAHNS, BeeHUS M XPaHEHUS
JIMYHBIX JIeJI CJIylIaTeIed, 00y4arommuxcs mo JoN0JIHUTEIbLHBIM
IpogecCHOHATBHBIM IPOrpaMMaM B roCyJapCTBEHHOM
aBTOHOMHOM NPO(heCcCHOHATEHOM 00Pa30BATEILHOM YUPEKICHUN
HoBocuGupckoii 061actu «HoBocHOHpCKHil apXATEKTYPHO-CTPONTEIbHBII
KOJLIEIHO

B nemsax coOmroneHns HOpMaTHBHO-IIPABOBOM U OPTraHM3alHOHHO-METOINIECKOMN

OCHOBBHI JesiTenbHOCTH oTaena MOPI],
NPUKA3BIBAIO:

1. YtBepmure «llonoxenne o mopsake (OPMUPOBaHHSA, BEIEHHS M XPAHESHUS
JWYHBIX  Jel ClIyImiaTeneH, o0yJarommxcs () JONOJTHUTENBHEIM

IIpodECCHOHAIBHBIM IPOrPaMMaM B TOCYAapCTBEHHOM

aBTOHOMHOM podecCHOHATEHOM 00pazoBaTenEHOM YIpEeXICHUU
Hosocubupckoit  obmactn  «HOBOCHOUPCKHM — apXUTEKTYPHO-CTPOHUTEIbHBIH

Komnemx» (nanee — [Tomoxemue)

2. 3aBepyromemy ormenoM MOPI[ Tomomamosy C.B. moBecTH HacTosmiee

IIOJIOXKEHKE JO COTPYAHUKOB oTAeira M®PII.

3. CucremHoMy amMuHHECTpaTopy Moposy B.K. pasMecTHTh  JOKAaIIBHEIH
HOPDMAaTHBHBIA aKT Ha O(QUIMAIBPHOM CalTe YYpeXAEHHA, B MOAPa3zenax

«loxymeHTEDY, « MDPI».

4. KoHTponb Haj HCIIONHEHHWEM IIpHKa3a BO3IOXMTh Ha 3amecTuTens mo OB

lavimykosy T.T.

HPEKTO
21 P p JOKYMEHT ITOJITMCAH

DEKTPOHHOM ITOITUCHIO

Cepruduxar 00B9844CCDCI7TFI2ZDCIIBAZBT20EFAA2F
Bianexen Asepsuexnu Cepreii Nennannesnu
Aettersrresen ¢ 22.02.2022 o 18.05.2023

Hcn.: T.T. Taiigyxosa

Tenedon

C.I'. ABepbsckun
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